Narrate a PowerPoint Slideshow (versions 2013 and newer):
1. Open the PowerPoint.
2. Select Slide Show.

3. Select Record Slide Show.
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4. Select Start Recording.
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Select what you want to record before you begin recording.
Slide and animation timings
Marrations and laser pointer
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5. Talk and click -- talk and click -- talk and click (advance through the slides, taking about
each one — make sure to leave a little bit of time after your click to begin talking and don’t
advance to the next slide too fast because your voice may get cut off).

Note: You can also record your voice on each slide separately by selecting the Insert tab, and

then Audio, and Record Audio.
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6. Press the [F5] key to listen. If you like it, go to step number 7.

If you want to record again, press the undo icon g (top left corner) or press the control key
and the letter Z at the same time [Ctrl] + [Z] and repeat all the steps starting with step 2.



7. Resave your PowerPoint.

Select the save/diskette icon =l in the top left corner or save by pressing down the control
key and the S key at the same time. [Ctrl] + [S]



Narrate a PowerPoint Slideshow (versions before 2013):
1. Open the PowerPoint.
2. Select Slide Show

3. Select Record Narration
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4. Select OK
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Tip

s Adjust quality settings to achieve desired sound quality and disk usage. Higher
@ recording quality uses more disk space. Large narrations should be linked for better
performance.
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5. Talk and select -- talk and select -- talk and select
6. Atthe end, when you see a black screen, select one more time.

7. Select Save
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The narrations have been saved with each slide. Do you want to save the slide timings as well?
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8. Resave your PowerPoint. Press down the control key and the S key at the same time.
[Ctrl] + [S]



Export a PowerPoint Slideshow as a Video (versions 2013 and newer)

1. Select File > Export.
2. Select “Create a Video” on the Export menu.
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3. Select the “Create Video” button.
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4. Give the video a name in the “File name” area. Select where to save the video and the
preferred video type (MPEG-4 Video, compatible with most devices, or Windows
Media Video, most compatible with Windows devices). Select the “Save” button.
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5. Wait for the video rendering to be complete by viewing the progress bar at the bottom of
the PowerPoint window.
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6. Preview the video. If there are changes to make (to transitions, timings, etc.), return to
the PowerPoint file, make changes, re-save, and repeat the video export.

Note: For Versions 2010 and Older, see the “Turn your presentation into a video article” at the
Microsoft Support site.



https://support.office.com/en-us/article/Turn-your-presentation-into-a-video-c140551f-cb37-4818-b5d4-3e30815c3e83

